Not urgent
(Ideas for future projects, 'nice
idea’ tasks, smaller tasks you can
use as 'fillers’ when waiting on
others)

Not a total emergency
(Deadline not looming,
longer term tasks you want
to move forward)

Need immediate attention
(deadlines looming, others
need your part to continue)

7))
O
T
O
—
o
>
O
)
Q
(@)
O
=
-

www.connectionsinmind.com




